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1. Record Series Description 

Oocumenurelatingto: Documentation of all investigative leads that were generated in the case. 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. , 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Georgia Bureau of Investigation Application N u d r  

P.O. Box 370808 J 89-066 
30037-0808 Date Hlceivod , D m  Cornoletad Decatur, GA 

3un a f fg@ I BIBS; 17 M S  

Missing Children Information Center form 
Photographs 
Summaries of investigative action 
Closing synopsis 

~ 

lnduded are: 

S c e  a#&&d #1,#2 and #3 ' 

4. Dates of Series 
Earliest Latest 

I to date 1986 

\ 

File is arranged: A lphabet ica l  . af /1PS9#'"s eh./d. - (by surname) 
B. Monthly Reference Rate How often are remrds referred to which are: 

5. Records Series Title (followed by tide us& in office; if different) 

Missing Children Files 
~ 

One to six months old 
twenty-five months and older 

; Seven to twelve months old ; Thirteen to twentyfour months old 
? OccasionallY if a runaway leaves home again. 

3. Annual Raa,of A a u q  lation.of Records 
; Legakin drawers ; Shelves : Other I w ' f y l  Letter-sire drawers t 

__ Current accumulation- 2 cubic  feet 
,/ 
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fES I NO 1 16. &ertiOnnrire 
V I a. Is this the official coov of . series? 

(Place a n y  In the proper column) J 
f \  

I I If vw. larbere? 
I x I i. 7 

11. Retention Requirements Tha following requires the series to ha kept: 

a. State Law years. 1. Audit period years. 
b. Statute of limitation years. 8. Administrative need 10 - yeart. -. 
c. Federal law years. 7. Federal retention instructions _- . 7 years. 

- 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

2 Amroved Disposition Instructions This agency recommends that the file series te c%t otf a% thk end of each: W h U  , A a%-&", t%h@ 
then. 0 Calendar Year: gl Fiscal rear: 0 Other 

f3 Hold in the current files area month(s) 1 v e a r ( & S j @  
0 Transfer to local holding area, hold 
@ Transfer to State Records Center: hold yeark): then I 

El Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other fspecify) 

year(s); then 

See Attachments # 1 ,  #2 ,  and # 3  

I\' 
'ermission to revise application granted by Margaret Torok, GBI ReccWds Mgt. 

_. i -  

)fficer i3 "site visit meeting" held July 6, 1989. P m F  
-~ . ~- - __ - 

- 
-\ i 

l h ~ ~  in+Wuctions apply to a l l  prior and future accumulations of the series. 

. 
Date 

d 8'9-066 State Records bmrnittw IS~natum) 
Iecommendations in para- 
rrph 12 are approved. 
If disapmved, attacb letter 
f explanation.) 


